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1.) Locate the “WBCPS Intranet” icon in ClassLink. Click to open.
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2.) Click on “Applications” from the menu. Then select “Employee Self Service”.
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3.) Scroll down and click on the “WISE Employee Self Service” button. Login using your
VBCPS credentials.
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WISE: Employee Self Service

For additional information regarding your employee record or ESS please see below

Human Resources Payroll
For questions regarding your employee record including address changes, employment or For questions regarding payments, time reporting, direct deposit, taxes and W-2 information,
educational history, years of experience, step/grade, position or contract, compensation, or please contact the Payroll Office in Business Services at (757) 263-1033 or x31033, or by

licensure information please contact the Department of Human Resources at (757) 263-1133 or  email at askpayroll@vbschools.com.
x31133, or by email at vbecpshr@vbschools.com.

Benefits ESS
For additional information regarding your benefits or dependents please contact the For technical questions regarding ESS please email askwise@vbschools.com.
Consolidated Benefits Office at (757) 263-1060 or x31060, or by email at v
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4.) Click on “Bookmarks”.
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Deductions and Taxes ‘ Association Dues he B arks menu in the top left corner of the
mployee Self Service (ESS) functions.

Personal Information Optional Deductions
Tax Forms
Tax Withholding mation regarding your employee record or e below
Human Resources Payroll
For questions regarding your employee record including address changes, employment or For questions regarding payments, time reporting, direct deposit, taxes and W-2 information,
educational history, years of experience, step/grade, position or contract, compensation, or please contact the Payroll Office in Business Services at (757) 263-1033 or x31033, or by

licensure information please contact the Department of Human Resources at (757) 263-1133 or  email at askpayroll@vbschools.com.
x31133, or by email at vbcpshr@vbschools.com.

Benefits ESS

For additional information regarding your benefits or dependents please contact the For technical questions regarding ESS please email askwise@vbschools.com.
Consolidated Benefits Office at (757) 263-1060 or x31060, or by email at
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5.) Hover over “Employee Self-Service”, then “Deductions and Taxes”, and then select
“Association Dues”.
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Association Dues

Employee Associations Dues Deductions Authorization Form

el asociation ————Jray P A i es
VBEA Teacher (Full-time) $32.90 $658.00

(J |VBEA Non-Teacher (Full-time) $16.45 $329.00

OJ |Va./National Assoc. of Secondary School Principals $26.80 $536.00

c. of Elementary School Principals $23.50 $470.00

‘ Submit Changes

Instructions

Checked boxes indicate association dues that have already been authorized for payment. To authorize dues deductions for an association, check the box next to the association's name. To stop dues
deductions for an association, uncheck the box next to the association's name. When you are finished, click "Submit Changes". You will then be presented with a confirmation page which will detail your
requested changes and require you to either accept or cancel your changes.

Important information. Please Read below before submitting.

Deductions take place September through June and continue until you discontinue the deduction(s) through this form.
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6.) Read the instructions and important information. Select the dues line that applies to
you and click “Submit”.




